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Your contact information is on this screen, and the italicized information in the “Contact Info”
screen denotes primary preferences. Generic announcements to all clients are found under
“Announcements”, and communication specific to you is found under “My Alerts”.
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This screen shows the list of your accounts. If you click on the folder next to the account number
the positions appear in that account.
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This screen shows the list of your current insurance coverage. If you click on the folder next to the
policy number, the policy information appears. If you click on the “View File”, an actual copy of your

policy will open.
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This screen shows the list of the documents that have been put into your vault. If you click on the
red and white box next to the title of the document, the document will open. Anything can be put in

your vault, but here is a sample of frequently “vaulted” items:

" Financial Plans

” Insurance Policies
” Trust Documents

7 Wills

" Power of Attorneys
" Tax Returns

” Medical Directives
" Passport Copies

" Birth Certificates
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This screen shows the list of account reports that have ready for your viewing. If you click on the red
and white box next to the title of the report, your report will open.
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This screen shows all of the reports that are available for you to view. If you click on the red and
white box next to the title of the report, the report will open.
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This screen shows the box that opens up when you click on “Contact Us” from the main screen. You
can send a message to anyone in our office. This screen also allows you to upload documents for us
to view or deposit into your vault.



